[image: ]DAY ONE Procedures to    Rehearse with Students
~Please take notes as I talk~
Entering the Classroom
· When you enter the classroom, put your phone and headphones in the phone caddy, pick up any handouts in your grade tray and go to your seat
Getting to Work Immediately 
· When the bell rings, you should begin your warm up exercise and work independently.
· Do not come up and ask me questions about your grades before class, put your name on a post-it in the parking lot.
When you are tardy
· If the bell has rung and my door is closed, you are tardy and need to go to the kiosk and get a pass.
End-of-class dismissal
· I dismiss you, not the bell. When there is two minutes left in class, if you have followed directions and worked hard during class I will call on rows 1-by-1 to get your phones. If I am still talking, remain in your seat.
Technology Expectations
· Use of cell phones, ipads, Kindles, tablets, Macbooks, personal computers, headphones and earbuds are not to be used during class.
· Your student Chromebook should only be out if I have directed you to do so
· If you are using technology- including headphones- during class, it is an immediate write up
· Why?
· Respect
· Disrupt the learning environment
· Most importantly, I care enough about you to not let technology get in the way of your learning, your attention, and your ability to think for yourself
Listening to and responding to questions
· I expect everyone to engage and participate in class. Respond one at a time and please raise your hand.
Participation in class discussions
· Our class is only as good as everyone who participates. I will provide a variety of ways for you to contribute but I expect everyone to contribute and participate daily.
· Respect each other. No snickering. No arguing. 
· One person talking at a time.
· Raise your hand. 
If you need paper or pencil
· Pencils, paper, a stapler, a hole punch, tissues, and hand sanitizer are available on the table under the caddy. Get the materials you need before class. Otherwise, raise your hand and ask for permission to get out of your seat. Do not interrupt active teaching.
When I am talking
· You should not be talking.
· If I am teaching, or we are having a discussion, it is not the time to ask to go to the bathroom. 

Keeping your desk orderly
· No food in the classroom.
· Keep only the materials you need for what we are working on in class out on your desk, everything else should be packed away in your backpack.
Coming to attention
· I will call you to attention  by ringing the bell and saying “I need your eyes on me in 5,4,3,2,1” by the time I get to 1, you should be silent, seated, and looking at me.
When you are absent
· Check Google classroom
· Check the Week-at-a-glance
· Handouts 
· If you missed a test or quiz, you need to schedule a time to make it up immediately and within the make up window.
Working cooperatively
· Everyone should participate in group activities.
· Take turns and respect one another. Be kind.
Keeping your notebook
· Do not stuff your work behind your Chromebook. I will do notebook checks. You should have a three ring binder with dividers for Grammar, Vocabulary, Assignments, Notes.
When you need help or conferencing
· Do not come up to me before class to discuss your grades or ask a question. We need to be focused on starting class promptly. 
· If you need to schedule a conference with me, please send me an email. 
· If you have a question for me about your grade, or missing work or make up work, etc…. What to do? Note card in caddy! Parking lot. 
Knowing the schedule for the day
· The schedule will be on the board each day and posted in Google Slides. 
Knowing when quizzes and tests will be
· Quiz and test dates will be posted on the board, posted in Google Classroom
· If you are absent on the day of a quiz or test, you are expected to take it the next day you return to class. You may need to make up your test or quiz during HST/IF or after school.
· Tests and quizzes must be made up in front of me.
Passing in papers that are to be checked
· In the front of the class is. Hanging file box where worked to be checked is to be filed in the folder numbered for your class period.
· When I ask to hand papers forward, hand your papers to the person in front of you. 
· Paper will be stamped with the date they are received. 
Passing in work in progress
· When working on packets, writing, or projects, you will keep your unfinished work in class. I will collect all work in progress and place it in the drawer labeled for your class. 
Late work
· If work is late due to an excused absence, you have the number of days absent plus one to turn it in without penalty. 
· Late work will have 10 points deducted per day up to a maximum of four days. After four days, I will not accept late assignments.


Getting materials without disturbing others
· When you need a pencil, paper, tissue, etc. raise your hand for permission and then walk directly to the supply station and directly back to your desk. 
· When you need to get something out of your backpack, do so quietly. Keep your backpack under your desk to keep aisles clear.
· When asked to get out your Chromebooks, do so promptly.
Moving about the room
· To avoid distraction and getting off task, please remain in your seat unless you’ve been directed otherwise.
Assigned seats
· We will have assigned seating in this class. Do not change your seat unless directed to by me.
Going to the media center
· You must get a pass from the Librarian prior to class to go to the media center.
Headings on papers
· All papers should have your full name and date on the top.
· For writing assignments, use MLA style for your headings.
When you finish early
· You must remain quiet and do not disturb other students. You may read, or study your grammar or vocabulary.
Asking a question
· Raise your hand and wait to be called on. Do not ask off-topic questions while I am lecturing.
When a schoolwide announcement is made
· Stop what you are doing, remain quiet, and listen to the announcement.
Responding to a fire drill, severe weather drill, or lock-down drill
· In the case of a fire drill, I will lead the class out of the classroom and building. Line up at the door. Do not get your phone out of the caddy. Walk in a line to our designated spot outside the school and stay in a group so I can verify everyone is safe.
· In the case of severe weather or a lock down, you are to quietly move to the back corner of the room and sit on the floor.
When visitors enter the classroom
· Remain quiet and be respectful.
If the teacher is out of the classroom
· Sit quietly and continue working.
If you are suddenly ill
· Go! If you are going to throw up, just go to the restroom. 
RR policy
· You are NOT allowed to use the bathroom during class unless it’s a true emergency.  
· No one can have a pass until 15 minutes after the start of class and within 15 minutes before the end of class.
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